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WHAT IS ARIBA?

Ariba is the most widely adopted and complete strategic sourcing offering in the marketplace used by thousands
of companies to create and implement competitive sourcing events. It provides a systematic e-procurement tool

to support the buying process from exploration to handoff to contract creation. WBA shifting our upstream
Global Sourcing activities to Ariba covering two key areas:

e Procurement—Tendering (RFI, RFP, Negotiation, Awarding business)
e Contract Management—Authoring and Agreeing key contracts e.g. Supply Agreements, NDAs

System Benefits

One common setofprocessesfor WBA and Suppliers

regardless of location Better reporting including fullhistory logand audittrail

Greater level of validation tosupport “right first time”
approach

Automated processesto improveresponsiveness
and providea greater level of feedbadk
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ARIBA SET-UP PROCESS FLOW

In order to participate in an event via Ariba suppliers are required to register with on the Ariba Network. Below
is an overview of the registration process

Registration Page

Complete Company information

‘ Agree T&Cs

S5

| Registerand activate account

43

, Complete supplier questionnaire

=)

\\
\\\ . . . .

You will be invited in one of two ways:
1. Receivean e-mailinviting to register on Ariba
2. Receive an e-mail inviting you to participate in event
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Ariba Registration &
Logging In




RECEIVING AN INVITATION FROM ARIBA

The first time you are invited to an event on Ariba by WBA you will receive an e-mail asking you to register for Ariba.

SAP~ Ariba Proposals and Questionnaires ~ ® i
As the Supplier, you will need to: :
> Ensure the WBA Sourcing contact has
created a supplier profile for your business
> Confirmed the email address of the primary SAP Ariba /\\
contact for your business. A supplier story: Breathe4Me CPR

Ariba Network supplier, Breathe4Me CPR,
joined us for a recent SAP Purpose Network
Live session. Learn from Chaya Stevenson as
she shares how her company strengthened

The contact supplied will be the primary

] Supplier Login
contact for all sourcing events you (as the

Suppller) Wl” parthIpate in When respondlng customer relationships during the global
to WBA requests through Ariba. bser Name pandemic.
If you already have an account and are familiar Password
with the system, you can log in using the link below A
. . 4 Logi
and should be able to view all WBA projects your -
. . . . . . 7’ N
business has been invited to participate in. P RO R
http://supplier.ariba.com/ -------------~ B
If you are unsure, or new to using Ariba, please
continue to the next slide for more information.
PRLERN
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http://supplier.ariba.com/

RECEIVING AN INVITATION FROM ARIBA

When a member of the WBA Sourcing team invites you to participate
in event using Ariba you will receive an auto generated email from the
system. The email will look almost identical to the screenshot to the
right.

1) To access the event, you must register on the Ariba Strategic
Sourcing site or log in using your existing Ariba Strategic Sourcing
account username and password.

Click on the ‘Click Here’ link to access the system.

~
-~
-

NOTE: This link is only valid for 5 days. Make sure to register on— the "
Ariba Strategic Sourcing site before the link expires.

The email will reference the WBA Sourcing member whom invited you
to the event. If you have questions or concerns you can contact them
for guidance.
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Walgreens Boots Alliance has invited you to participate in an event: NDA.

Eleanor Walton «sdsystem-prod #wha. Doc2 72805644 0@ ansmip.ariba.com:-

Whed 11252020 1:23 P
T o

Walgreens Boots Alliance

Welcome, John Supplier.

\Walgreens Bools Alliance has registered you on their Ariba Siralegic Sourcing
site and invited you to participate in the following event: NDA. The event starts
on Wednesday, Movember 25 2020 at 5:23 AM, Pacific Standard Time and
ends on Friday, December 25, 2020 at 5:23 AM, Pacific Standard Time.

Click Here fo access this event. You must register on the Ariba Strategic
Sourcing site or log in using your exisfing Ariba Sirategic Sourcing account
username and password before you can access this event.

NOTE: This link is only valid for 5 days. Make sure fo register on the Ariba
Sirategic Sourcing site before the link expires. After you register on the Ariba
Sirategic Sourcing site, you can no lenger use this link.

If you have gueslions about this event, contact Eleanor Walten via telephone at
or via e-mail at eleancrwaltoni@boots.co.uk.

If you do not want to respond o this event, Click Here. You must register on the
Ariba Strategic Sourcing site or log in using your existing Arba Strategic
Sourcing account username and password before you can indicate that you do
nat want to respond to this event.

We look forward to working with you!

Thank You,

Walgreens Boots Alliance

Wb are receiving this emal becauss your custorma>, Walgrsans Boots Alliance, has identified you = e
appropriate contact for this comespondenca. I you are not $he comect contad, plesss oontact Walgreens Baals

reers Bools Allance sourcing site, Event Doc2 728056440 NDW, Realm wha, Messane I
75, Click Hens

*®

Member of Walgreens Boots A lliance
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RECEIVING AN INVITATION FROM ARIBA

2) After clicking the link provided in the e-mail, click on the ‘Sign-up’

button (or ‘Log in’ if you have existing credentials).

NOTE: If you are unable to sign in to an account that already exists,
there is a help box in the
right hand corner of the screen.

click on support for help and Can't log in? Let us help youl

guidance. _________________
\\\A
I:D Documentation {_} Support
Signing Up
a) Once you have clicked the ‘Sign Up’ link, you will be re-directed

to the ‘Create Account’ page in Ariba.

b) Enter your company information.

c) After registering you will still receive an e-mail for every event
you are invited to participate in from WBA but will now be able
to click directly from the e-mail into the event (after entering
your credentials)

d) Alternatively, you can log directly into Ariba via

http://supplier.ariba.com/
j-_:-:-,'; Sourcing

-
Ngg”

Welcome, John Supplier

Have a question? Click here to see a Quick Start guide.

-
~ ~~

Walgreens BaoTSAlLiance uses SAP Ariba to manage procurement activities. = *}
~
Create an SAP Ariba supplier account and manage your response to procurement activities required by Walgreens Boots Alliance. Sign up
> ~
A

Already have an account?

About Ariba Network

Create account

Create account and continue Cancel

First, create an SAP Ariba supplier account, then complete questionnaires required by

Walgreens Boots Alliance.

Company information

* Indicates a required field

Company Name: *

X Test Supplier X ‘

If your company has more than

Country/Region: *

United States [USA] ~ L
one office. enter the main office
address. You can enter more

Address: * Line 1 ‘ addresses such as your shipping
address, billing address or other
J Line 2 addresses later in your company

"

Member of Walgreens Boots A lliance

© 2021 WBA Global Sourcing. Allrights reserved. Confidential and Proprietary information. For internal use
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RECEIVING AN INVITATION FROM ARIBA

After setting up your Ariba account you are now ready to access and respond to Sourcing or Contracts events. From the homepage click on the “Ariba Proposals
and Questionnaires’ tab and you will see a drop down displaying the following:

° Discove ry " Ariba Proposals and Questionnaires ~  Standard Account | Upgrade
I
* Proposals And Ariba Discovery
Questionnaires L o> o
AMba Froposals And WQuestionnaires Welcome to the Ariba Strategic Sourcing site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. &
* Contracts '
Ariba Contracts
* Network s =
Ariba Network
- Mitle D EndTime | Event Type Participated
¥ Status: Open (1)
DAS H BOA R D MDA Doc2728056440 12/25/2020 1:23 PM RFI No
Registration Questionnaires
The screenshot to the /,7' l
. . Title ID End Time Status
right shows the sites 7
’ Na items
dashboard. Here you !
. ’ Qualification Questionnaires
will be able to see all R
P s Title D EndTime | Commaodity Regions Status
events your company 7
No items
has been invited to by et
7 Questionnaires =
WBA. o
) . P 1 ’ Title D EndTime | Commaodity Regions Status
You can click into the - —_—
event here. -
Certificates =
Certificate Info Effective Expiration Attachment Questionnaire Status
NOTE: This training No tems
material will only
cover Sourcing and Tasks
Contracts.
MName Status Due Date Completion Date Alert
PR RN
P NS o items
~l=i= =1~ WBA Global =
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PREREQUISITES

After clicking into the event you wish to participate in you will first be required to accept the prerequisites.
You must accept these before being allowed to access the sourcing event.

Ariba Sourcir

Help Center

< Go back to Walgreens Boots Alliance Dashboard Desktop File Sync

Prerequisites

w Checklist
1. Review Event Detsils

2. Rewview and Accept
Prerequisites

3. Submit Response

Doc2728056440 - NDA

Prerequisites must be completed prior to participation in the event.

In consideration of the opportunity to participate in on-line events ('On-Line Events’) held and conducted by the company sponsoring this On-Line Event (Sponsor’) on the web site (this 'Site’) hosted by Ariba, Inc. (Site
Owiner’), your company (‘Participant’ or "You') agrees to the following terms and conditions {'Bidder Agreement’):

1. Bids. If You are invited to participate in the On-Line Event, Sponsor reserves the right to amend, modify or withdraw this On-Line Event. Sponsor reserves the right to accept or reject all or part of your proposal.
Submission of a bid does not create a contract or any expectation by Participant of a future business relationship. Rather, by submitting a bid, you are making a firm offer which Sponsor may accept to form a contract,
subject to section 2 below. Sponsor iz not liable for any costs incurred by Participant in the preparation, presentation, or any other aspect of Participant's bid.

2. Price Quotes. Except to the extent Sponsor allows a non-binding bid, all Bids which Participant submits through the On-Line Events are legally valid quotations without gualification, except for data entry errors.

3. Procedures and Rules. Participant further agrees to be bound by the procedures and rules established by the Site and Sponsor.

4. Confidentiality. Participant shall keep all user names and passwords, the On-Line Event content, other confidential materials provided by the Site and/or Sponsor, and all bids provided by You or another
participating organization in confidence and shall not disclose the foregoing to any third party.

5. Bids through Site only. Participant agrees to submit bids only through the on-line bidding mechanism supplied by the Site and not to submit bids via any other mechanism including, but not limited to, post, courier,
fax, E-mail, or orally unless specifically requested by Sponsor.

6. Ethical Conduct. All parties will prohibit unethical behavior and are expected to notify the Site Owner by contacting the appropriate project team if they witness practices that are counter-productive to the fair
operation of the On-Line Event. If Participant experiences any difficulties during a live On-Line Event, Farticipant must notify Site Owner immediately.

7. Survival. The terms and conditions of this Bidder Agreement shall survive completion of the On-Line Event.

rren

BAwvl 1 10Aug0S5

| accept the terms of thiz agreement.

| do not accept the terms of this agreement.

hternal use
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Bidding Currency
If you would usually
bid in your local

currency, you can _ __

select bidding
currency here. The
project owner has to
allow this so if it
does not appear you
will need to request
it.

Bidding on Items/
Lots:

The project owner
will have selected

the business they

want you to bid on

PREREQUISITES

Doc2754774298 - Shimmer_Mascaras

Select the bidding currency at event level. You place bids using the bidding currency. This is the default currency assigned to all lots below.

-
~

~

Event Bidding Currency ~ ~ s\

Select event bidding currency: | European Union Euro ~

D Use a different currency for different lots

Select Lots Select Using Excel

View Exchange Rates

You are required to select all 1 of the lots to which you have been invited. You currently have selected 1 of them.

You are Required to Select All Lots

Name
I ¥ 6 Shimmer_Mascaras_20
6.1 Rose_Gold
A
/ 6.2 Copper_Gold
/7

’ Confirm Selected Lots

here. _______- -7
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NAVIGATING THE EVENT

A e e o -~ e, L e Company Settings v John Supplier v Help Center
. . . = ] o
After reviewing and accepting the Ariba Sourcing
pre requis ites you can VieW the Conte nt Of < Go back to Walgreens Boots Alliance Dashboard Desktop File Sync
the sourcing event. : Time remzining
g . Console = Doc2728056440 - NDA 24 days 01:41:41
You can navigate the page with the menu i
bar down the left hand side of the page. To Event Messages
. . . . Response History
{ 7 .
view the event, click ‘Review Event Details’- - . Primary
N
H I\ A
under the Checklist tab. £ Checklist
All Content = v
1. Review Event Details
Reviewing Event Details Name 1
B . . ) 2. Review :a'l'nd Accept . "
The Overview section includes guidance on Prerequisites 7‘@”“""“
. . . - -
what the document is, how to fill it out and | 3. Submit Responsg =~ WBA REQUEST FOR PROPOSAL (RFP) Less... -
. . . e - - Walgreens Boots Alliance (Nasdag: WBA) is the first global pharmacy-led, health and wellbeing enterprise. The Company's heritage of trusted healthcare
a document dISC|aImeI’. YOU Can SCFO” n - ,f’ services through community pharmacy care and pharmaceutical wheolesaling dates back more than 100 years.
. . . . - - - - Walgreens Boots Alliance is the largest retail pharmacy, health and daily living destination across the U.S. and Eurcpe. Walgreens Boots Alliance and the
the overview to f| nd | nformatlon on: - T -7 companies in which it has equity method inwestments together have a presence in more than 25* countries and employ maore than 335,000* people. The
: _ A="=w Event Contents Company is a global leader in pharmacy-led, health and wellbeing retail and, together with the companies in which it has equity method investments, has
- more than 13, 200* stores in 11* countries as well as one of the largest global pharmaceutical wholesale and distribution networks, with more than 380°
- - distribution centers delivering to more than 230,000** pharmacies, doctors, health centers and hospitals each year in more than 20" countries. In addition,
- == T All Content Walgreens Boots Alliance is one of the world's largest purchasers of prescription drugs and many other health and wellbeing products. The Company's
> 1 Ove rview size, scale, and expertise will help us to expand the supply of, and address the rising cost of, prescription drugs in the U.5. and worldwide.
> | Flease visit our website at: https:M'www walgreensbootsalliance comindex.cfm
1 Owerview
1' 1 WBA RequeSt For Proposa (RFP) Walgresns Boots Alliance invites you to complete this RFP. Please review all the documents included in this package and provide response by the
1 1 deadline.
> 1'2 R FP DISCla imer 2 Supplier Contact Where there is an existing supply agreement in place between WBA and the Supplier which relates to the goods being considered by this RFQ, the terms
. Det... of that agreement will apply to any goods purchased pursuant to this RFCQ.
> 1.3 HOW tO Compl ete thIS R FP Where WEBA and the Supplier has not entered into such a supply agreement, the following terms will apply to any goods purchased pursuant to this RFQ. -
1 4 Tool i ng 5 WBA Technical (*) indicates a required field
* Specif__.
Scrolling further down th ill advi * Decuma
Documents
cro Ing urther down the page will advise [ Update Totals l [ Save draft ] [ Compose Message ] [ Excel Import
you on the events Timing Rules, .
and Currency Rules. These rules will all _ S -
have been predeﬂ ned by the WBA eVe nt 1996-2019 Ariba, Inc. All rights res - SAF Ariba Privacy Statement Security Disclosure Terms of Use
owner. SAP Ariba
‘-.-|-\ Jahn Suppler (test_supplier 12 3@ outock cam) bast visit 120179020 10:44 AM | Walgreens Boots Alliance | C43_Uld T )
A 1 ‘\ L1906 - 2020 Ariba Inc. Al Rights Reserved
Jmmwte WBA Global -
_I_I_I_I_ SoUrCi Member of Walgreens Boots A lliance
\‘\_I_I_", ourcing © 2021 WBA Global Sourcing. Allrights reserved. Confidential and Proprietary information. For internal use
ur only.

NOTE: All information on how to complete the RFP should be contained within this section.




PARTICIPATING IN THE EVENT

When you’ve reviewed the document
‘Checklist’, you should now be ready Ariba Sourcing Company Settings v John Supplier ¥ et Center
to submit a response.

= Go back to Walgreens Boots Alliance Dashboard Desktop File Sync
Scroll down in the ‘Submit Response’ S
. . C L = Doc2728056440 - NDA
page to identify where you need to onsote & Doc 22 days 23:45:17
provide information.
Event Messages
Response History _
. Primai
You will also see that there are !
. . . ¥ Checkl
attachments within this page that P
All Content = ¥
need to be downloaded and 1. Review Event Detsils
Mame 1t
reattaChed 2. Review and Accept B e e e R T L e IR
Prerequisites -
21 Name * |
a) To do this, click the small drop 3. Submit Response -
2.2 Title
down arrow next to the |
document name and select . 23 Telephone Numbar |
¥ EventContems | ___ _ ___
‘Download this attachment’. - - -----~======7777 24 Emat "= == ~< *| |
= I ‘“‘ ¥ 3 WEBA Technical Specification Documents o SS \A
3.2 Technical Specification :F _ecl'r‘icaI_S:Jecif'catic-n_PlaceI! Downlaad this attachment
~~~~~~~~ pplier Contact ¥ 4 WEA RFI Documents Download all attachments
4.1 RFI Document - Suppliers must de\.'.mluEd and complete the RFI form and upload the completed sheet to this «Attach a file
Technical section upon submitting your Price Quotes. B References » g
e 5 Price Quotes Reference Documents /ﬂ -
/
[*) indicates a required field I P . Il
________ L% RFI Draft V0.2.xlsx ,
______________________ Download all attachments /
1
e Quotes 1
’ Update Totals l [ Save draft l ’ Compose Message l’ ’ Excel Import l
! L
1
0 0y 1
«mmowte WBA GIObal . .
.".:-:.,'- Sourcing b) After you’'ve downloaded the attachment, you can upload your response by clicking 13
N,
Ay ’

v ‘Attach a file’.




PARTICIPATING IN THE EVENT

Help Center

b) Click ‘Choose File’ to upload Ariba SOl_JI"CiﬂfZ
your response. Select relevant
document from your desktop

< Go back to Walgreens Boots Alliance Dashboard Dresktop File Sync

C n I ISTI Enter the location of a file to add as an Attachment. To search for a particular file, click Browse... When you have finished, click OK to add the attachment.
ce you are satisfied that a |
the required documents have sarachment: [ Choose File | No file chosen :
been uploaded into the Ordropfiehers ! ;
workspace and you have | @ Open x| !
CompletEd all relevant text t « Documents » Level D v O A Search Level 0 “ :
fields, you can click ‘Submit . N _ B :
Entl re Res ponsel on the 1996201 ba, Inc. All righ d. Orgamze i New folder N E:: v EI o b= Privacy Statement  Secunity Disclosure  Terms :-lL'EeE
A - ~ .
preViOUS page. W GB-CGOD31LTZ Mame Date modified .
“J 3D Objects Ariba Enhancemnents - May 2020 191172020 0&:52 ]
B Desktop Enrichments 23/10/2020 10:08 ]
- How to Creat a Follow-On Project 23/10/2020 10:08 :
= Documents i
Learning - Help Guides 16/11/2020 15:08 !
4 Downloads ) ) ]
Sourcing Library 23/10/2020 10:08 i
b Music = - - 0/07/2020 i
B2 3.4 Sourcing_Options_Approval 07,2020 10:44 |
| Pictures B5 2.4 Sourcing_Options_Approval_ElliesSkincare 02/07/2020 16:02 :
i Videos EE 34 _Sourcing_Options_Approval-Complete 03/07/2020 09:50 :
5 Windows () E_Tj- 4.5_Sourcing_Recommendation_Approval_For... 23/06/2020 14:56 :
s Sourcing (F:) @ Adobe e-sign users UK (002) 26/05/2020 13:28 :
B= All SAP Ariba Users 17.06.2020 17/06/2020 11:48 !
=g Programs (P:) i v :
B All SAP Arika | lesrs 18 0OR 2020 [rl N7AN2020 12436 |
= >ourcing (] v £ > |
File name: v| | AllFiles v :
Open hd Cancel ]
-" Y WBA Global 141
Kun Sourcing !
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PARTICIPATING IN THE EVENT

d) Once you have successfully submitted a response, you will see notice a blue box saying ‘Revise Response’. If at any time you wish you amend your supplier
response, you can do so here.

- -

Company Settings ¥ John Supplier v

Ariba Sourcing

-
< Go back to Walgreens Boots Alliance Dashboard S~ - Desktop File Sync
=~ ~
S~ Time remaining
Console = Doc2728056440 - NDA >
S 17 days 03:39:41
AN
N
\

Wi Message " © P

Buent Messages You have submitted a response for this event. Thank you for participating. \\

Response History 5

» Checklist

) ) Revise Response
1. Review Event Details

2. Review and Accept

|
[
|
[
[
|
|
|
|
|
|
|
[
|
|
[
|
[
|
|
|
o Primary !
Prerequisites i
|
|
3. Submit Response |
All Content ¥
|
|
Mame t |
|
w Event Contents ¥ 1 Overview - :
|
| All Content 1.1 WBA REQUEST FOR PROPOSAL (RFF) Less...[= |
[
Walgreens Boots Alliance (Nasdag: WBA) is the first global pharmacy-led, health and wellbeing enterprise. The Company's heritage of trusted healthcare services through community pharmacy care and pharmaceutical wholesaling dstes back |
1 Overview maore than 100 years. |
Walgreens Boots Alliance is the largest retail pharmacy, health and daily living destination across the U.S. and Eurepe. Walgreens Boots Alliance and the companies in which it has equity method investments together have a presence in more than A
25* countries and employ more than 385,000* people. The Company is a global lzader in pharmacy-led, health and wellbeing retail and, together with the companies in which it has equity method investments, has more than 13,200 stores in 11° :
Supplier Contact countries as well as one of the largest global pharmaceutical wholesale and distribution networks, with more than 380" distribution centers delivering to more than 230,000~ pharmacies, doctors, health centers and hospitals each year in more than i
“ Det... 20" countries. In addition, Walgreens Boots Alliance is one of the world's largest purchasers of prescription drugs and many other heslth and wellbeing products. The Company’s size. scale, and expertise will help us to expand the supply of, and !
address the rising cost of, prescription drugs in the U.5. and worldwide. [
Please visit our website at: hitos:/'www walgreensbootsalliance. com/indsx.cfm |
. |
5 a
“ Spe Walgreens Boots Alliance invites you io complate this RFP. Please review all the documents included in this package and provide response by the deadline. |
Where there is an existing supply agreement in place between WEA and the Supplier which relates to the goods being considerad by this RFQ, the terms of that agreement will apply io any goods purchased pursuant to this RFQ. :
Where WBA and the Supgplier has not entered into such a supply agreement, the following terms will apply to any goods purchased pursuant to this RFQ. Boots’ Trading Terms and Cenditicns and the requirements as set out in the Boots Supplier i
a WEBA RFI Manual ! Other>, unless and until an overarching supply agreement relating to the goods covered by this RFQ has been entered into between WBA and Supplier. Any such overarching supply agreement shall, once effective, take precedence over - |
Documents o |
|
[
5 Price Quotes :
[
[ Compose Message \
|
L Y ¥
l-l-.-\‘\
= ='. WBA Global :
Member of Walgreens Boots A lliance 15
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Providing Electronic
Signatures



SUPPLIER RESPONSES THROUGH ADOBE ESIGN

=  Signature requested on "CW2237431 - NDA Protecting Walgreens Confidential Information (...

When a WBA Sourcing event owner is ready to send their event for Supplier Fle  Message Help  Q Tellmewhat you want to do
1 H H H H €] ] riba Accoun [rpe ark Unrea )
signature (more commonly when agreeing a contract), Ariba will give them the m W 3| 2 B Dabeacon - Y@ | [ Smeunea | 0|0 Q
. . . . . . . Delete Archive éjRepIy}\ll Ev To Manager = Move u Assign mm Categorize Editing | Speech | Zoom
option to do this via Adobe eSign (electronic signature method) or obtain a ok —fowad fyv | (DTeambmal [ T @ | o Mroiowupe | v | v
Delete Respond Quick Steps [P Move Tags ] Zoom ~

paper sighature.
Signature requested on "CW2237431 - NDA Protecting Walgreens Confidential Information (... [=

. . . . . . . . - - N €5 Reply & Reply All —» Forward
If the Sourcing owner selects to do this via Adobe eSign, you will be required to @ Vick Chan <echosign@echosign.com e e
fO”OW the Steps bEIOW. @Ifthereareprublemswithhuwth\s message is displayed, click here to view it in a web browser.

a) You will firstly receive an email from echosign@echosign.com with a email ‘EThem@mmMpw. The e ey hive been
maved, renamed, or deleted. Verify that the link paints o the correct
. . . (e ) file and location.
subject starting with ‘Signature requested on..".
The email will state who from WBA has requested your signature and to

what event this is for Vick Chan requests your signature on
’ CW2237431 - NDA Protecting Walgreens Confidential

Information (GSO) 12.01.2017.pdf
b) To review the contract, click the blue button in the email that says ‘Review

NOTE: The example to the right requests signature for an NDA contract Hi

Please could you sign it back.

Thanks

VICK CHAN
vick.chan@wba.hk

Afteryou sign CW2237431 - NDA Protecting Walgreens Confidential Information (GSO)
12.01.2017.pdf, all parties will receive a final PDF copy by email.

P RS Don't forward this email: If you don't want to sign, you can delegate to someone else. -
P RN
=" WBA Global _
_l-l I_I_ . Member of Walgreens Boots A lliance
T Sourcing
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SUPPLIER RESPONSES THROUGH ADOBE ESIGN

c) Once you have clicked the ‘Review and sign’ button in the email, you should be redirected to the adobe application where the contract will appear with clear
tags on where you need to provide input.

NOTE: Ensure you review the entire document before signing.

POWERED BY -
Adobe Sign ®
Trusted since 1901

Options CW2237431 - NDA Protecting Walgreens Confidential Information (GSO) 12.01.2017,pdf ©  Nextrequredfield

NON-DISCLOSURE AGREEMENT
PROTECTING WALGREEN CONFIDENTIAL INFORMATION SIGNATURE PAGE

The Nondi (“Ag t") attached heseto is by and between Walgreen Co. on behalf of itself
Mmmﬂmﬂm'}uﬂhmwmﬂuﬂu’) Vendor's authorized
P has 3t B g all terms and i d therein.
*

VENDOR NAME: Clickto upload Stamp
VENDOR ADDRESS:

*

Click here to sign
VENDOR SIGNATURE:
PRINT NAME:
SIGNATURE DATE:

WALGREEN ADDRESS: 200 Wilmot Road, MS 2106
Deerfield IL 60015
Attention: Group Vice President, Retail Brands and Global Sourcing

1".-"‘\\
‘= m"<". WBA Global
I
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SUPPLIER RESPONSES THROUGH ADOBE ESIGN

d) When you are ready to signthe document, you will see a tag saying ‘Click here to sign’.

e) After clicking the tag, you will be presented with a box to provide your signature. There are a 4 ways in which you can provide signature through Adobe sign.
Any of these methods are acceptable, you can:
- Type
- Draw your signature directly into the box
- Upload an image
- Upload signature directly from your mobile device

f)  Choose your preferred option and add your signature and click ‘Apply’.
Enter any additional information requested.

g) Once you have added information to all tag boxes, you will be able to submit by clicking a button that says ‘Click to Sign’.

CW2237431 - NDA Protecting Walgreens Confidential Information (GSO) 12.01.2017.pdf
& B = g Walg

Type Draw Image Mobile
NON-DISCLOSURE AGREEMENT

Draw or take a picture of your signature
using your mobile device.
PROTECTING WALGREEN CONFIDENTIAL INFORMATION SIGNATURE PAGE

Eleanor Walton e Ao ety e i e S . o

and its subsidiaries and affiliates (“Walgreen™) and the company named below (“Vendor™). Vendor's authorized

has the A ing all terms and conditions contained therein_
VENDOR NAME: Test Supplisr
VENDOR ADDRESS: 12 Test Roed, Test City, UK X
| 3
Eleanor Walton

‘WRS]GNATURE:’ Eleanor Walton _(fsn 37,2021) ——
PRINT NAME: Pid

Eleznor Walten

SIGNATURE DXTE: 2710172021
-

- -_——

‘WALGREEN ADDRESS: 200 Wilmot Road, MS 2106
Deerfield IL 60015
A 1on: Group Vice President, Retail Brands and Global Sourcing




SUPPLIER RESPONSES THROUGH ADOBE ESIGN

h)  Your signing task is now complete and the document will have been uploaded back into Ariba. You can download a copy of the signed document for your own

records by clicking ‘download a copy’ on the link.

Adobe Sign
Trusted since 1901

° You're all set

You finished signing "CW2237431 - NDA Protecting Walgreens Confidential
Information (GSO) 12.01.2017pdf".

We will email the final agreement to all parties. You can also download a copy of
what you just signed.

Manage your Adobe Sign agreements

L
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Additional
Information



WHAT'’S THIS?

Lot: Time Remaining:
A lot is a collection of items. This example shows a range of shimmer mascaras. It will be displayed here how long you have left to bid.
* A p—
Console = Doc2754774298 - Shimmer_Mascaras e

\
N

Event Messages

Response History \

C)

27 days 03:05:07

Primary

w Checklist

\
\
\

\\ All Content

1. Review Event Details |y

= v
\\ Mame t
2_ Re\l’le\u\l and Accept ‘ Sl R WULUIIENIL = SUPPUETS TTHUSL UUWIHUGU diTU LUTTTZIELE LS RUET U dEid URWaU LS CUTTTLELEU S1IEEL LU LIS SELUULT UPUTT SUTTIILUNE, YUUT FTILE WUules. =] REigieliues v
Prerequisites \ -
\ 5 Price Quotes
3. Select Lots I ¥ 6 Shimmer_Mascaras_20 I
| 4. Submit Response I 6.1 Rose_Gold I Item Description: | — Rose_Gold
’
II Delivery Location (City & Country):
, L
¥ Event Contents I’ *
/
| All Content Il EXWs Location (Entity Name, City & Country) if applicable:
/
) /
1 Cwerview / ! P
/ : -
o )
2 Supplier Contact II (*) indicates a required field 1
I
Det... 1 B
! 1
WBA Technical :
Specif... ! Submit Entire Response l Update Totals l [ Save draft l I Compose Message | Excel Impart I |
I
1
I . . .
1 . .
Item: \" | Composing a Message: Inputting Pricing Information: A\
T ! icati This is where you will be required to input costs and pricin
ltems are referredtoas individual ! You can send a communication to y q P pricing
\

products/ componentry.

I
I
I
|
|
\

the project owner here if information. All cells with an asterisk are mandatory fieldsand

\

et N necessary. '\, needdata inputting.

.l‘-:-:-‘l. WBA Global Submitting a Response: ember o Walgreens? If you are requiredto bid on multiple items/lots, you can

Ty Sourcing Once you are happy with your © 2021 WeA Global so-download the content and re-upload using the Excel Import —
unr

bid, Submit a response here. only.

More information on the next page.




SUPPLIER RESPONSES THROUGH ADOBE ESIGN
Simplified Excel Import/ Export

. . . Go back to Walgi Desktop File Sync
a) To view this template in excel,
click ‘Download Content’ Impett Response; fron:Excel [ oone |

This page allows you to export and import event content and submit bids. It is not intended to add attachments. To add attachments, return to the previous page and click the link to browse for an attachment.

b) Open up the excel template and
go to tab 4.

Step 1. Click "Download Content" to download and review your event in an Excel Spreadsheet
. c o

import a previously downloaded file. If you want to start over, click "Download Original Excel Bid Sheets"

Download Content J Download Attachments

Step 2. Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer
c) Here you can copy/ paste/ input R
data easily. Ensure you fill out all L@%rgj:‘;‘e@%%égozf%e:éh??:::::::::]
fields marked with an asterisk (*)._ _ seps  ccuptosd o mport ine contentsof e Excet e to your cvr
= = = — Noe: Values in the Excel fle will overwite and delete any values you may have entered in your saved response
uplad |
d) Onceyou have done this, savea T TTTTeeal
copy to your desktop, returnto ~ TTT=eo - =N
Ariba and ‘Choose file’ to upload. =~ : \"\\\ o
e) Cl IC k IU pI Oa d" Number [Name Alternative Bundle or Tier |Tier Range Description Currency Unit of Measure |ltem Description|Delivery A * EXWs Pack Size Unit of Measure |Estimated Indicative Prefi
You should then see all fields tame oty o i Dy ou

Country) if

populated with the data you i
added to the excel sheet.

f)  Click ‘Submit Entire Response’

- -l \\ Help And Options. Click on the + sign on the left for more infc ion to fill out the cells
LI 6 Shimmer_Mascaras_20 EUR
- L _
- = I WBA Global 61 Rose_Gold EUR Each Rose_Gold [ B J10 Gram 1,000 2000 1000,
- SOUFCIng 6.2 Capper_Gald EUR Each Copper_Gold | b Y10 Gram 1,000 2000 1000
\‘ I-' Tz UZ VDA GTU DT D OUr Sy T Arirights™resSceivie - Surhdehtidrafid-rroupre taty - oM tdtior- o hicefmarase
ur

only.




ARIBA SUPPORT

. Question :
Ariba Help Centre << Help Center

*  Ariba has a Help Centre available which you canaccess prior to

Why can't | find an event?

r

logging in. Answer S

If you have any issues with logging onto Ariba you should look

for support here.

NOTE: Inorder to participate in an event, you will need to have
signed up/ registered. Click here for more information.

' BN
= ="="= WBA Global
L .
-I-I-': SOUI'CIFIQ
\-‘-'-,

-t
- -\
=

There are a number of reasons you may
not be seeing a sourcing event your
company was invited to. Below are various
scenarios that may apply:

Did you receive an event invitation?

Buyers invite suppliers to events by
selecting each parficipant, so therg is a
chance that only one person from the
company received an invitation. Only those
who are invited to the event will have
access.

If wou would like to request an invitation for
yourself or additional people from your
arganization, you will need to contact the
project owner.

Did wou log in to the correct account?

You might have mare than one Ariba
account. If you hawve multiple accounts,
make sure you are logged into the account
that was invited.

Are you on the Ariba Sourcing
platform?

IT wou see Ariba Metwork, Ariba Discovery,
or Ariba Contracts in the upper left comer,

'S =] =] =1 =T eoo My Aar (=1

d. Confidential an

+z How do | complete my customer

reguested profile?

«2 Why can't | find an event?

2 | need help accessing a sourcing

event

»% | need help connecting with a

customer

Training sessions with live Q&A

~2 How do | navigate through the

checklist to submit my response?

2 Can't find what you are looking for?

Try these search tips.

Participating in events (4:53)

«= Why can't | see my task on the

Proposals tab?

«a Error: "User already exists. Please

enter a different username.”

2 How do | access and change the

former administrator's account?

+% How do | participate in my buyer's

event using an email invitation?

~= What browser versions are certified

for SAP Arba cloud solutions?




ARIBA SUPPORT

SAP  Ariba Proposals and Questionnaires ~  Standard Account | Upgrade
WALGREENS BOOTS ALLIANCE John Supplier 5
test_supplierl23@outlook.com :
There are no matched postings. |
Welcome to the Ariba Strategic Sourcing site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this sitg 1
market integrity. My Account :
1
_________________ ) Link User IDs L :
Events . ae=mTTT =
—————— Contact Administrator :
Title D _---" End Time 4 Event Type ]
- Switch To Test ID [
¥  Status: Open (1) -~ :
Shimmer_Mascaras Doc2754774298 13/1/2021 14:28 RFP X Test Supplier X |
= ANID: ANO1601754837 !
¥ Status: Pending Selection {2} ~ Standard account :
— |
Testing Supfli_er—y&t'cgunt ROUND2 Doc2746474379 10/12/2020 14:53 RFP Company Profile :
e 1
H H ’ | - HI0A Doc2728056440 10/12/2020 12:32 RFI : - ]
L|nk|ng User |D S Service Subscriptions 5
If you have multiple user Registration Questionnaires ACCOUNT SETTINGS Settings > ]
. 1
accounts, you can link your Title End Time 3 N = - k\ 5
user IDs together. By Netem—~ ' N ;
. . _--" Natifications | \ :
linking your user IDs you o o - | Vo
can: Quialification Questionnaires Pt Account Hierarchy | 3 ;
. .- \ 1
. i - i ‘
* Loginto allyour e v -7 Commodity SOURCING & CONTRACTS SETTINGS Stetus \ :
: No items ] Lo
accounts usi ng one Sourcing & Contracts Notifications :, || :
L 1
username and password | questionnaires =
° H - [
SWItCh between your Title ID ,‘Erfd Time 1 Commodity Regions Status ,' :
ol multi p| e accounts ""‘“‘“‘““"““j’z"”""”"””””’""""’””’”’””"”’””’”’”"”"“"J”J"J"J"J‘JJ‘JJJJJJJJJJ‘JJ‘r”"
s 1
7, - . )
e Company Profile & User Info !
e Adding New Users You can add company information to the Supplier profile by clicking here.'
P -y N . .
2w WBA Global Click on Settings and ‘Users’ to create more _
S Sourcin Member of Walgreens Boots A lliance 25
\“_I_l_"r ou g company users. © 2021 WBA Global Sourcing. Allrights reserved. Confidential and Proprietary information. For internal use
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ARIBA SUPPORT

Question
Why can't| find an event? Where is my event?
Answer
There are a number of reasons you may not be seeing a sourcing event your company was invited to. Below are various scenarios that may apply:
1.Did you receive an event invitation in your email inbox?
1. Buyersinvite suppliers toevents by selecting each participant, so thereis a chance that only one person from the company received an invitation. Only those who are invited to
the event will have access.
2. If you would like to request an invitation for yourself or additional people from your organization, you will need to contact the project owner.
3. ltis also a common user error to have a typo in the email address field. Double-check the email address and if there s a typo the buyer will need to edit it.
2.Did you login to the correct account?
1. You might have morethan one SAP Ariba account. Ifyou have multiple accounts, make sure you are logged into the account that was invited.
3.Do you have permissions to see the page?
1. Toview your organization's Ariba Sourcing events, questionnaires, and Ariba Contract Management contracts, documents, andtasks, sub users need to have the
permission Access Proposals and Contracts assigned. If you do not have the correct permissions, please contact your administrator. You can find the administrator's contact
information by clicking your initials in the upper-right corner of the page and selecting Contact Administrator.
4.1s your user activated? s your profile approved?
1. Itis possible that your user or organization profile is deactivated which will restrict your accessto Ariba.
2. Ifyour organization profile on the buyer's site is Rejected you will not be able to register. Ifit is Unapproved you will be able to register but may not participate in sourcing
events.
1. You must contact your buyer to approve the organization profile.
5.Are you on the SAP Ariba Sourcing solution?
1. Ifyou see Ariba Discovery, Ariba Contract Management, or Ariba Network in the upper-left corner of the application, you are currently accessing another app within your SAP
Ariba Commerce Cloud account and will not see the event here. Click the app drop-down in the upper-left corner of the application and select Ariba Proposals &
Questionnaires. Thisaction will take you to the SAP Ariba Sourcing platformand show any events to which you have been invited. You may need to switch to the relevant
buyer by clicking More... and selecting the correct buyer.
6.Is the event in Open status?
1. Inthetop right corner of your screen the status will be displayed. If thereis a countdown timer, then the event is published/open. If it is Closed, Paused, Pending
Selection then you must contact the buyer to open the event.

‘- -: S\
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ARIBA SUPPORT

Question
Why can't| find an event? Where is my event?
Answer
7. Did you complete the Customer Requested Profile?
1. Some customers require you to fill out specific information before you cansee any bids. If you login to your account and receive the following message, you must complete
the Customer Requested Profile:
1. Your customer has requested that you complete the following information before they conduct business with you.
2. If you need help completing your Customer Requested Profile, please refer to How do | complete my customer requested profile?
8.Are you locked out of the event?
1.  You will not see the event on your dashboard if the buyer has locked your account from the event. Check your emailto see if you were notified of being locked out of the
event. In this instance, please contact the project owner to gainaccess.
9.Are you directedto a blank page when you click on an event within your account?
1. Security featureson your computer might cause a blank page when accessing an event. Use the following steps to resolve this issue:
1. Check the URLon the blank or black page.
2. Ifthe URL startswith HTTP, change this to HTTPS.
3. Navigatetothe new page.
4. Acceptany security warnings that appear in your browser.
2. AdBlockers can also cause this issue:
1. Check tosee if an ad blocker is installed, such as AdBlock Plus and uBlock.
2. |Ifoneis installed, disable it and load the page again.
3. If neither of these options help, tryto log in using a different browser.
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https://helpcenter.ariba.com/index.html?sap-language=en#/item&/i/172276

ARIBA SUPPORT (CONTINUED)

Contaqt Us

If you need help on how to use this product, click Help at the top right of any product
page to access documentation and tutorials.

For help, United States and Canada (toll-free): 1 866 218 2155

United Kingdom (Freephone): 0800 358 3556

Europe: +44 20 7187 4144 Asia: +65 6311 4745

All other locations, call +1 412 222 6153.

SAP Ariba A\\ © 1996 - 2019 Ariba Inc. All Rights Reserved
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